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Proposed Memorandum of Understanding 

Between the Select Board and the Planning Board 

 
1. The Town Planner shall take primary direction from the Planning Board Chair. 

 
2. The work of any Board, Committee or Commission being supported by the Town Planner, as 

required by statute, including but not limited to Special Permits, Site Plan Decisions, Subdivision 
Decisions, Orders of Conditions, Appeals and Public Hearings, shall be considered top priority 
work. 
 

3. Prioritization of non-statutory work: 
 

a. When assistance is requested of the Town Planner, by a supported Board, Committee, 
Commission or the Town Administrator, for work not required by statute, the Town 
Planner shall give priority to Planning Board requests for assistance, followed by other 
requests in the order determined by the Town Planner received. 
 

b. Where prioritization of the Planning Board work causes a conflict with the work 
requested by other Boards, Committee, Commissions or the Town Administrator, the 
Town Administrator and the Planning Board Chair shall resolve the schedule.  If the 
Town Administrator and the Planning Board Chair cannot agree, the Select Board Chair 
shall decide. 

 
4. Performance Reviews:  The Planning Board Chair shall jointly review the Town Planner with the 

Town Administrator either in person or virtually.  This may require a change in the Personnel 
Administration Plan. 

 

If approved as amended, the requirements of this Memorandum of Understanding shall be incorporated 
into the description of the Town Planner. Upon incorporation, any reference to an MOU will be stricken 
from the job description of the Town Planner. 

  Select Board      Planning Board 

__________________________________  ___________________________________ 

__________________________________  ___________________________________ 

__________________________________  ___________________________________ 

__________________________________  ___________________________________ 

__________________________________   ___________________________________ 

 

Approved May 10, 2021  



http://www.boxborough-ma.gov/







































